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Date as Postmark

Dear Sir/Madam

RECRUITMENT ENQUIRY

Thank you for your request for a recruitment pack.  Please find enclosed details of the post for which you have applied along with the necessary paperwork required to apply for this post.

Enclosed is the college application form which must be completed in ink as fully as possible.  Attaching a CV to the application form is not acceptable.  Application forms not completed will not be accepted.

All applicants must complete the Equal Opportunities Recruitment Monitoring Form which is confidential and will only be used by Human Resources Staff.  If this form is not returned with your application your application will not be accepted.
The closing date for applications is Friday 26 November 2010.  Please provide any dates when you will be unavailable to attend for interview.

If you require any further information please do not hesitate to call Human Resources on 0141 630 5185.

Yours faithfully
HUMAN RESOURCES

